
 
 

 
Remember to Attach your Personal Statement or Essay to the 

corresponding Designation (program to which you are applying). 
 

 



 
 

 

Instructions:  
 

1.) If the program(s) you are applying to requires an essay or personal statement then 
on the Personal Statement section of the application, 
https://portal.nursingcas.org/applicants12/index.cgi?rm=list_essay, click on “Add 
New Entry”.  Note you have the ability to submit school-specific personal statements 
or essays. 

 

 
 

2.) The “Personal Statement” box will appear after you click on “Add New Entry”  
 

 
 

In the “Essay Title” box it is helpful if you label the essay to correspond with the 
appropriate designation. For example, “Rush University DNP Systems Leadership”, 
labeling it accordingly will help you match the correct essay when you arrive at the 
designation portion of your application.  
 
Copy and paste or type the text for your essay or personal statement into the text 
box. Hit “Submit”  

https://portal.nursingcas.org/applicants12/index.cgi?rm=list_essay


 
 

 

 
 

3.) If you need to edit your essay or personal statement after you hit submit. Then click 
on the small blue icon under the Actions column. If you need to delete it you can 
click the red X icon under the Actions column. 
 

 
 

4.) Once you reach the final section of the application, “Designations”, 
https://portal.nursingcas.org/applicants12/index.cgi?rm=list_designations, 
remember to attach each school-specific or designation specific personal 
statement/essay to the corresponding designation.  

https://portal.nursingcas.org/applicants12/index.cgi?rm=list_designations


 
 

 
 
Click on “Add”, locate the designations to which you would like to apply. See 
example below. And scroll back up to the top of the page if necessary and click on 
“Confirm” to submit the designation(s) you want to apply to through NursingCAS.  
 

 
 
 Then a red box will appear so you can review your choice(s), click on “Submit” to 
confirm you want to select the designation(s). See example below.  
 

 
 

5.) At this point you MUST attach the corresponding essay/personal statement to the 
appropriate designation.  
 



 
 

 
 
To attach a designation essay click on “Add”, then you will be taken to the section of the 
application, https://portal.nursingcas.org/applicants12/index.cgi?rm=designation_essay,  
where you can select and add your essays/personal statement. See below.  
 

 
 

You must type in a Label in the Label text box, for example “Rush DNP Essay” or name it 
accordingly. This is especially important if you are applying to two different programs or 
tracks at the same school. Then from the drop down menu next to “Essay” select the 
appropriate essay. Then from the drop down menu next to “Designation School” select the 
appropriate school. Hit “Submit”.  

 

https://portal.nursingcas.org/applicants12/index.cgi?rm=designation_essay


 
 

 
 

 
And you will be brought to the following screen. This screen confirms that the essay is 
attached to the appropriate designation.  
 
 

 
 
Unless you are adding and attaching additional designations and essay, this section is 
complete and you can go back and work on the rest of your application or e-Submit and pay 
to complete the application process.  

 

 

 


